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Ilpo saTBepmxenny Pernamenty Bixginy
(ueHTpPY) Hananus anMiHICTpaTHREMX nocnyr
Aninposcskof paitonmof 5 Micti Kuesi
AepxasHoi aaMinicrpani,

Binmosinmo no sakomig Ykpaian «Ipo mic
«I1po anminicrparusyi TOCIYTHY», NocTanosy Ka6i in
cepnus 2013 poxy Ne 588 «Ilpo sarBepmxenns Tpumiproro
HalaHRs aaMiHicTpaTWREEK nocayr», pimenns Kuiseskoi i
Tpasax 2013 poky Ne 338/9395 «IIpo
aIMIHICTPaTHBHHUX OCAYT ¥ MicTi Kuesiy Bpaxo
Blaainy (Uentpy) namaumug anMiHicTpaTuBEMX 1
micti Kuesi nepxasof anMidicTpauii Ta 3 mero;
Hajauus agMiHicTpaTUBHuYK HOCITyT:

pernaMenty neurpy
CbKOI pamm mig 22
YTBOpeRHA  [lenTpis HanaHHy

1. 3atRepmurn Permament Biainy (Lerrpy)
nocnyr HMuinposcrkof pakiioHHol B wmicri Kuesi nepxasnoi anMinicTpanii, mo
DONAETECY.

2. 3abesmeunty g YCTAHOBIIEHOMY o
posnopaicents Ha otiniffHomy Be6-cairri Huinp
AeprkaBHOI aamiHicTpawii,

PALKY  ONDHMOAHEHHS wporo
OBCEKOI palonHol B MicTi Knesj

OPAIDKEHHS ITOKNAcTH Ha KepiBHuKa anapary
ACpiaBHOl  amMimicTparii

IT. OHD(i)piﬁqu




3ATBEPIDKEHO

Posnopsxendas Jininposcskoi
B GHHo'l' B Micti KHeBl nepxaBHOl
NN HicTpawdl sindd o lorf” Ne 64

Binginy (Llentpy) HajnanHA anMisicTpaTHBHIX ocHyr JIHIMPOBCHKO!
paionsoi B MicTi Kuesi aepixasHol anminierparnii.

3araysHa 9acTHHA

1. Ileit pernaMenT BusHavac opsaok opraxizauil poGoru sinniny (Lentpy)
HAJ@HHS AIMiHICTPaTHBHMX mocnyr amapary JlHinposcbkoi pafioHHOI B MicTi
Kuesi nepwxasnoi agminictpanii (mam - LlenTtp), mopsagok Aift anMimicTparopis
LienTpy Ta Tx B3aeMopil i3 cy6’exTaMu HanaHHA a[MiHICTPaTHBHHX IIOCIYT.

2. YV npoMy pernaMeHTi TepMiHM BXMBAIOTECA Y 3HAYECHHI, HAaBEJEHOMY B
3axoni Yxpainn “Tlpo anMinicTpaTyBHi NOCTYTH”.

3. Hapanus apMinicTpatuBaux mocyr y IleHTpi 3zificHioeTses 3
ROTPUMAaHHAM TAKUX [PHHLMITIB!

BEPXOBEHCTBA IIPaBa, ¥ TOMY YHCHi 3aKOHHOCTI Ta IOPHAHYHO] BU3HAYCHOCTI;

crabinpHoCTI;

PiBHOCTI HEPeHA 3aKOHOM;

BIAKPHTOCTI Ta MPO30POCTIi;

OIEPaTHBHOCTI Ta CBOCHACHOCTI;

AOCTYNHOCTI iHGopMal(ii Npo HaNaHHA agMiHICTPATHBHUX TIOCIYT;

3aXHINEHOCTI NePCOHANBHAX JaHUX,

paumionansHoi MiHIMI3alii KiNBKOCTI HOKYMEHTIB Ta NpodemypHHX Aili, mio
BHMAraloThCs IJI1 OTPHMAHHS aaMiHiCTPaTUBHUX [OCTYT;

HeynepeJkeHOCT] Ta CIIpaBeNTHBOCTI;

JDOCTYITHOCTI Ta 3py4HOCT] I ¢y6’eKTiB 3BepHEHHS.

4. leurp y csoiif nismsHOCTI kepyerses KoHcTwrviiero Ta 3akOHaMH
VYkpainu, axramu IIpesnaenta Ykpainu i Kabinery Minictpis Vkpaiuu, akramu
LGHTPANBHEX Ta MICHEBMX OpraHiB BHKOHaB4Oi BNAjJH, OpraHiB MicueBoro
CAMOBpAYBaHHS, NoNoKeHHaM 11po LleHTp Ta pernamentom Lientpy.

Bumorn fo npumilenns, B skoMy poaMiutyerscs Llentp
5. Lentp posmimeno 3a agpecoro: 02160, M. Kuis, Byn. Xapxisceke tuoce,
Oyn. 18.
Ha Bxoni no npumimenns (6yaisni) posmimtyerscs indopmanitina susicka 3
HaHMeHYBaHHAM IEHTPY Ta rpadikoM Horo poboTh.
Yac mpuitomy cy6’extiB 3BepHeHB B LienTpl cTaHOBHTH WicTs AHIB Ha
THxAeHb. LleHTp sBa gl Ha Twxamens (siBropok, wetsep) sxilcHioe mpuiiom
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TrdopManiini

Uk s poboTn anMigicTparopis Hextpy (s
pasi ix YTBOpDEHHs) 3aTBEePIDKYETECS po3nopsHKe HEIM Arinposernkof paiionnoi
micti Kueni pepscasrof anMinicTpanii s YPaxXyBaHHIM BHMOT 3axony Yxpainu
Tpo apminicTparupn; nocayry”

HTPY OAinseTses Ha BiIIKpHTY Ta 3aKPHTY YacTuuy,
37ificHIOeThes NpHitoM, KOHCYNETYBaHHS,

CEXTODP mpuiiomy;
CeKTOp iHdOpMyRanns;
CEKTOPp OYikyBanHs;
CEKTOp obcmyroByBanmy,

7. Cextop npuiioMy o6nawroanmis IpH BXoni no OpUMiLeHHs Hentpy, v

HBOMY 3HiHCHIOETECH 3arajgsHe thbopMyBaHHg Ta KOHCYNBTYyBanuy cy6’exri
SBEPHEHHA 3 MUTaHL poBoTy Uenrpy.
8. Cexrop

Y cexropi indopmyBanmy pPo3MimyoTecy inpopmaniitaj CICHIHM, a Takox
FepMinann g 3py9HOMY mnx nepernany micui, mpo MicTaTp




AKTYQTBHY, BHYePIHY iHopmarito, HeOOXiAHY Ju1 onepxanys aAMIHiCTpaTHBHMX

pobotu amMinicTparopis Uenrpy.

3aransha mroma CeKTOPiB OYiKyBamus Ta o6CiyroBysanms cranosmTy s
Uentpy e menm six 100 KB. Me1piB.

12, Ha indopmarifinux CTeHZaX Ta iHdopManiitmux TepMiHasiax
posMiuryeTses inopmanis, soxpema, npo:

HalMeHyBaHHS Lerrpy, itoro Micueaﬁaxo,umenﬂa, HOMepH TenedoHis mng
AOBiROK, (axcy, anpecy seb-caiiry, CIeKTPOHHOI nowITH;

rpagix poSoru Llentpy (npeioms; JHi Ta rOMMRH, BuXigHi nui);

BIIIOBi 111 iHbopmaniini KapTKu aaMinicTpaTHsaux nocayr:

nepenik aAMIHICTpaTHBHUX nocyr, sxi  HagareTBCy -a;[MiHic-Tpa'ropaMH
Lleutpy na sixnanennx pobouux Mmicrsx;

CTPOKH HallaHHs agMiHicTpaTHBHIX nocnyr;

Onauky 3348 Ta immmx HOKYMEHTIB, Heobximumx mis 3BEpPHEHHs 3a
OTpHMaHHAM apMiHicTpaTHBHEMX oCnyr, a Takox 3pa3ky ix 3aloBHeHHS,

IIRTKH] pexBisnTy st oruraTy INaTHUX aaMinicTpaTuBHuX TIOCIIYT;

CYNYTHI OCIyTH, sKi HagaroTEeg B npumimenni Lentpy;

npi3Bwiie, iM’s, 110 GarbKoB] KepiBHMKa Llentpy, xomraxrni Teneony,
4/peCy eNeKTPOHHOI nowrTy;

KopurcTyBanng indopMaiifummm TepPMiHaNamu;

KOPHCTYBaHHS aBTOMATH30BAHOIO CHCTEMOLO KepyBaHHs weproio;

TIOJIOXEHHS 11po Uentp;




(anMimictpaTusroro 360py) 3a Hamawms

cdepaMd  npaBosigHOCUK (3akomonascrea), Ta/aGo cy6’extaMH  Hanaumg
14, Brnanxyu 3aaB, HeoOXimui ama samo
PO3MIlYIOTEGY  Ha OKpEMOMY  poapini
6araTo¢>_yH1<ui0HanLHoMy IPHCTPOY.
15. Ocobam 3 OOMEXEHIMH  (isuarumy MONIMBOCTAMYU  3a6e3mevyernes
BiTBHEM focTynm go indopmanii, 3asmavemoi » UeOMy posmimi, mmsxom

BICHHA anMiHicTpaTuRHRX mocayr,
Beb-caifty anMinicTpamii  Ta

16. Ha ocHoBi  yaromienux PimieHs 13 cy6exranm HaJIAHHS

aAMIHICTpaTHBHEX MOCIYr y ueHTpi moxyrs Hanaeatuc aaMinicTpatmshj
nocnyru Geanocepenubo Taxum cy®’exramu,

Indopmaniitya ta Texmono; i4Ha KapTicn AIMIHICTPaTHBHUX noCTyT
17. Kepipnux Hentpy BrocuTSL cy6’extoBi Hagamus apMinicTpaTusRO]
Nocnyrd  nponosunii momo HeobxinHocTi BHECCHHA 3MIH 10 3aTBepmxemmx
inpopmaniiinux Ta TEXHONOIIYHUX KapTok anMiHiCTpaTHBHIX nociyr (y tomy

9HCH g JAOKYMEHTIB  Ho3BinBHOrO Xapaktepy y coepi rocnonapceekof
HiSTBHOCT]),

18. 'V pasj BHECCHH! 3MiH jo 3aKOHOZAaBCTBA  Ioxo HayaHHs
anMiHiCTpaTHBROT mocnyru c¢y6’ext 1 mamamng ¢BoeqacHo iHdopmye npo e
FOJIOBY anMinicTpanii, a TAKOX ‘KepipHuka I.IeH-pr, roTye npomnosuii mono

BHECCHHS 3MIH 1m0 indopmaniiinmx Ta/abo Texmonoriummx KapToK 3rigmo i3
3aKOHOABCTROM.

HOpANKY mpuitoMy cy6’exrin 3BEPHEHHS vy
inopmaniiinoro 3abesnieyenns.
Cekrop inpopmaniinoro 3abesnedenns LlenTpy Taxox:
indopmye 33 YCHHM KIIONOTaHHAM ¢y6’exra 3BEPHEHHS MO HalexHicTs
TNOPYUICHOr0o HUM ITHTaHHs N0 Komnereruii Ienrpy;

KOHCYABTYE  Cy6 eKTiB 3BEpHeHHS



AOKYMEHTIB 3a mimnmcom i 3 TIPOCTaBNEeHHAM NevyaTku (wramma) signosixmoro
anminictparopa Uertpy, a Taxox BIIMITKN mpo maty Ta wyac #oro cxnanenns.
Apyruit  opunipruK OIIHCY BXifHOTO makrera ROKYMEHTIB 36epiractoca g
Marepianax cnpapu, a y pasi 3jifcHenny p Lentpi enextponnoro AOKYMEHTOOGiry

Ounpamopanns CTpaBH (BXiAHOro nakera HOKyMeHTIB)

41. Tlicns BuMHenHS Aiit, nependaveHnx myuxTamu 27-40 nporo pernamenry,
anMinicTparop Leupy 30008’ 13aHn HEBi,I[KJ‘I_aI[H_O, ANe He nisHilre HacTynHOro
poouoro mms, manicnary (nepenatu) mximmmii maxer HOXYMEHTIB Cy6’exToRi
HallaHug aaMinicTpaTHeHOf NoCIyTH, 1o KoMIereHwii sKoro HANEKHTh IUTAHHS
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48. Buximmuif maxer ROKYMEHTIB IepenacTncs Cy0’ekTOBI 3BepHenmHy

3BCPHEHHY 30epiraeTscs B Marepianax cnpasa,
49. Y pasi mesasnavenng cy6’exToM 38epHenns 3PY4HOro JUI HEOTO criocoby
OTPUMAHHS BHX{OHOro makera JOKYMEHTIB

abo Horo HeoTpumanns s Lentpi
IpOTAroM JABOX Micsin BiIIIOBIfTHi ROXYMEHTH HanCHIAIOTECS cy6’ekToBi

*HHA) ¢y6’exta 3BEPHEHHA Ta iHmo]
4KeT NOKyMeHTiB 36epiracThcs nNpoTaroM
TPEMICAYHOrO CTPOKY B UerTpi, a norim N€penaeTses ANs apxisnoro 36epiranns
cy6’exTy Hamanus anMiRicTpaTHRHOT NOCITyTH,

aAMiHiCTpaTOp Lentpy peecrpye indopmaniio TIPO pesyneTar posnisgy chpasu s
XypHani (y naneposi#f ta/aGo CAEKTPOHRIE dopmi), weraiino GopMmye BHXixEwiR
NaKeT OKyMEHTIB Ta nepenae Horo Cy6’exTOBi 3BepHennsy.

51. Bignosimanenicrs 38 HeCBOEYMacHe Ta HEHANeXKHe Hajanusg
aaAMIHiCTPaTHBHIX TOCIyr HeCyTh cyG’exTH HamanHs Takux
TIOBHOBaX€eHp aMiHiCTpaTopy i kepisuuk Llerpy.

52. Indopmania npo KOXKHY HajaHy alMiHicTpaTHBHY MOCIYry Ta cnpagy y

naneposifi  (xomis) Ta/aGo CIKTPOHHIE  (Bixckanopani AOKYMEeHTH) dhopmi,
30KpeMa 3asBa cy6’ekTa SBEPHEHHS, DPe3yNLTAT HandHHS anMinicTpaTHBHOT
Hooxyrn Ta iHumN jpoxymenrn, BH3HayeHi

OPraHoM, 10 yTBOpHB LlenTp,
sbepiracxscs y Llenrpi.
Yei Marepianu ClIpaBH 3bepiratoTecs y cy6’exra Hamauus AIMIHICTPATHRHO]
HOCITYTH,

Kepipruk arapary L. Kyanenos




